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> copy, distribute and communicate this document
> remix, transform and create new documents from this one
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> credit the document author as indicated below
> share your work under the same license
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PREAMBLE

Why citing your sources
As stated in the Directive concerning the citing and referencing of sources of 
information in written work submitted by students (LEX 1.3.3), “it is important to start 
from the scientific state of the art. [...] it is normal that a large part of a written work 
should be based on what others have already created or discovered” (LEX 1.3.3 
preamble). However, “if the material originating from elsewhere is not clearly indicated 
in the work, the student allows the reader to think that it is their personal and original 
contribution. This amounts to cheating (plagiarism Art. 8).” (LEX 1.3.3 art. 4 al. 3).

In addition to attributing a discovery or statement to its author, the citation has another 
utility, for the reader this time. It allows him to consult the sources on which you have 
relied to write your work, but also to go further into the subject covered. It is therefore 
essential that the bibliographical references provided allow them to identify each 
of your sources without ambiguity. 

Metadata VS location information
In order to identify a document, you must provide its metadata (title, author, journal 
name, etc.). The metadata needed to identify a document differs from one type of 
document to another (book, journal article, thesis, etc.): this guide therefore presents 
the useful metadata for each type of document.
Also, note that an URL is not a metadata. It does not provide information about the 
document, but only indicates its location. It is useful to indicate it, but not sufficient.

Citation in text
When citing a passage from another document, you must not only highlight that 
passage, but also include an in-text citation reference to the bibliography, which 
allows the reader to identify the cited document.
The format of the in-text citation depends on the citation style. There are almost as 
many citation styles as there are scientific journals. In addition, there are styles that 
are not related to any scientific journal. These thousands of styles fall into 4 main 
categories:

* author-date, where the in-text citation takes the form (author, date);
* numeric, where the in-text citation takes the form of a number (n) or in brakets [n];
* note, where the in-text citation refers to a footnote where the full bibliographic 

reference of the document is;
* label, where the in-text citation takes the form of a label [Guid15].

References in the bibliography
The citation style also governs the references format in the bibliography. Variations from 
one style to another may be significant both in terms of formatting (title in italique or 
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not, author names in capital letters or not, etc.), and in terms of order and the presence 
of several elements (URL, collection, etc.). You don’t have to learn presentation rules 
specific to each citation style. This part of the work can be managed by softwares. 

However, make sure that you insert complete (all information is present) and accurate 
(no typos, nor spelling mistakes) references into the chosen software. 

How do you make sure that a reference is complete and correct?
This is the topic of this document.

Bibliographic data management
During your research and reading, avoid rewriting all this information in your word 
processor or spreadsheet. Reference management software allows you to 
automatically collect, organize and cite bibliographic references. Such software even 
allows you to share your references for group work.
Among many software available on the market, we recommand Zotero. It is powerful, 
open and free, guaranteeing better sustainability of your data. LaTeX users may also 
want to turn to BibTeX.

For further information
This short version guide is based on the Rational Bibliographic, the EPFL complete 
guide to bibliographic references writing, available at: https://go.epfl.ch/guide-
bibliographique

EPFL, 2013. Directive concerning the citing and referencing of sources of information 
in written work submitted by students [online]. January 1, 2013. LEX 1.3.3. [Accessed 
December 18, 2020]. Available at : https://www.epfl.ch/about/overview/wp-content/
uploads/2019/09/1.3.3_dir_plagiat_etudiant_an.pdf

citation.epfl.ch (Accessed December 18, 2020)

www.zotero.org (Accessed December 18, 2020)

Essential Bibliographic: Guide to bibliographic references writing (V1.00) 
CC BY-SA March 2021 - EPFL Library
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HOW TO USE THIS GUIDE ?

The following short guide answers some questions like:
• How to cite a piece of work
• How to cite an image (picture, graph)
• Which metadata should be collected to describe the document you want to cite
• When can a reference be considered as complete?

This short version guide can be used with a reference management software 
like Zotero ( www.zotero.org ). Make sure you collect all the elements needed to 
unambiguously identify the document. The software will help you to organize the 
information according to the chosen citation style.
For each kind of document, a list helping you to identify the essential information to 
collect for a complete final reference is given. All the references are presented in 4 
different citation styles: 
ISO-690 International Organization for Standardization
ACS American Chemical Society 
DIN Deutsche Institut für Normung 
IEEE International of Electrical and Electronics Engineers

These 4 styles are very different from each other. This allows you to see that a 
same reference can be shaped in many different ways. 
The following examples should also encourage you to use a reference 
management software rather than handwriting them…
Finally, please note that this short version guide presents text and iconographic 
resources but not computer code citations.

When you want to use a piece of information in your work and you don’t know 
how to cite it:

> Read the table of content (p. 6)
> Go to the page describing the kind of document you want to cite
> Read the page
> Discover which information you need to collect 
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YOUR TURN!

Essential Bibliographic : Guide to bliographic references writing (V1.00) 
CC BY-SA March 2021 - EPFL Library
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Editors
Sönke Bartling
German Cancer Research Center
Heidelberg
Germany

and

Institute for Clinical Radiology
and Nuclear Medicine

Mannheim University Medical Center
Heidelberg University
Mannheim
Germany

Sascha Friesike
Alexander von Humboldt Institute
for Internet and Society

Berlin
Germany

ISBN 978-3-319-00025-1 ISBN 978-3-319-00026-8 (eBook)
DOI 10.1007/978-3-319-00026-8
Springer Cham Heidelberg New York Dordrecht London

Library of Congress Control Number: 2013953226

� The Editor(s) (if applicable) and the Author(s) 2014

The book is published with open access at SpringerLink.com.

All commercial rights are reserved by the Publisher, whether the whole or part of the material is
concerned, specifically the rights of translation, reprinting, re-use of illustrations, recitation,
broadcasting, reproduction on microfilms or in any other way, and storage in data banks. Duplication
of this publication or parts thereof is permitted only under the provisions of the Copyright Law of the
Publisher’s location, in its current version, and permission for commercial use must always be obtained
from Springer. Permissions for commercial use may be obtained through RightsLink at the Copyright
Clearance Center. Violations are liable to prosecution under the respective Copyright Law.
The use of general descriptive names, registered names, trademarks, service marks, etc. in this
publication does not imply, even in the absence of a specific statement, that such names are exempt
from the relevant protective laws and regulations and therefore free for general use.
While the advice and information in this book are believed to be true and accurate at the date of
publication, neither the authors nor the editors nor the publisher can accept any legal responsibility for
any errors or omissions that may be made. The publisher makes no warranty, express or implied, with
respect to the material contained herein.

Printed on acid-free paper

Springer is part of Springer Science+Business Media (www.springer.com)

Open Access This book is distributed under the terms of the Creative Commons Attribution
Noncommercial License, which permits any noncommercial use, distribution, and reproduction in any
medium, provided the original author(s) and source are credited.

BOOK

TITLE

AUTHORS

PUBLISHER

PLACE

DATE
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Title
Author
Publication place
Publication date
Publisher
Edition (if it is not the first 
one)

MUST HAVE
INFORMATION

BARTLING, Sönke et FRIESKE, Sascha, 2014. Opening science: the evolving 
guide on how the Internet is changing research, collaboration and scholarly 
publishing [on line]. Cham: SpringerOpen. [Accessed on October 25, 2019]. 
ISBN 9783319000251. Available: http ://dx.doi.org/10.1007/978-3-319-00026-8

Abstract
ISBN
Language
Pages number
URL + access date (if online 
book)
+
Any other information that 
would help to find the 
document

NICE TO HAVE 
ADDITIONAL INFORMATION

(1) Bartling, S.; Frieske, S. Opening science: the evolving guide on how the Inter-
net is changing research, collaboration and scholarly publishing; SpringerOpen: 
Cham, 2014.

What matters is the reference completeness. The shaping of the 
reference depends on the chosen citation style. This Book refe-
rence could be as follow:

[BaFr14] Bartling, Sönke; Frieske, Sascha: Opening science: the evolving guide 
on how the Internet is changing research, collaboration and scholarly publishing. 
Cham: SpringerOpen, 2014 — ISBN 9783319000251

[1] S. Bartling and S. Frieske, Opening science: the evolving guide on how the 
Internet is changing research, collaboration and scholarly publishing. Cham: 
SpringerOpen, 2014. Available: http ://dx.doi.org/10.1007/978-3-319-00026-8. 
[Accessed 25-Oct-2019].

IS
O

-6
90

AC
S

DI
N

IE
EE

Essential Bibliographic: Guide to bibliographic references writing (V1.00) 
CC BY-SA March 2021 - EPFL Library

About the publication location, please refer to Tips & tricks at the 
end of this document.
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Open Access: A State of the Art

Dagmar Sitek and Roland Bertelmann

Open Access saves lives.
—Peter Murray-Rust

Abstract Free access to knowledge is a central module within the context of
Science 2.0. Rapid development within the area of Open Access underlines this
fact and is a pathfinder for Science 2.0, especially since the October 2003
enactment of the ‘‘Berlin Declaration on Open Access to Knowledge in the Sci-
ences and Humanities’’. Berlin Declaration on Open Access to Knowledge in the
Sciences and Humanities (http://oa.mpg.de/files/2010/04/berlin_declaration.pdf)

Introduction

The past years have shown that Open Access is of high relevance for all scientific
areas but it is important to see that the implementation is subject-tailored. In all
journal based sciences two both well-established and complementary ways used
are ‘‘OA gold’’ and ‘‘OA green’’. These two ways offer various advantages that
enhance scientific communication’s processes by allowing free access to infor-
mation for everybody at any time.

Furthermore, it is necessary to break new ground in order to expand, optimize,
and ensure free worldwide access to knowledge in the long run. All involved
players need to re-define their role and position in the process. This challenge will
lead to new, seminal solutions for the sciences.

D. Sitek (&)
DKFZ German Cancer Research Center, Heidelberg, Germany
e-mail: d.sitek@dkfz-heidelberg.de

R. Bertelmann
GFZ German Research Centre for Geosciences, Potsdam, Germany
e-mail: roland.bertelmann@gfz-potsdam.de

S. Bartling and S. Friesike (eds.), Opening Science,
DOI: 10.1007/978-3-319-00026-8_9, � The Author(s) 2014

139

BOOK CHAPTER

AUTHORS

BOOK CHAPTER

PAGES

Editors
Sönke Bartling
German Cancer Research Center
Heidelberg
Germany

and

Institute for Clinical Radiology
and Nuclear Medicine

Mannheim University Medical Center
Heidelberg University
Mannheim
Germany

Sascha Friesike
Alexander von Humboldt Institute
for Internet and Society

Berlin
Germany

ISBN 978-3-319-00025-1 ISBN 978-3-319-00026-8 (eBook)
DOI 10.1007/978-3-319-00026-8
Springer Cham Heidelberg New York Dordrecht London

Library of Congress Control Number: 2013953226

� The Editor(s) (if applicable) and the Author(s) 2014

The book is published with open access at SpringerLink.com.

All commercial rights are reserved by the Publisher, whether the whole or part of the material is
concerned, specifically the rights of translation, reprinting, re-use of illustrations, recitation,
broadcasting, reproduction on microfilms or in any other way, and storage in data banks. Duplication
of this publication or parts thereof is permitted only under the provisions of the Copyright Law of the
Publisher’s location, in its current version, and permission for commercial use must always be obtained
from Springer. Permissions for commercial use may be obtained through RightsLink at the Copyright
Clearance Center. Violations are liable to prosecution under the respective Copyright Law.
The use of general descriptive names, registered names, trademarks, service marks, etc. in this
publication does not imply, even in the absence of a specific statement, that such names are exempt
from the relevant protective laws and regulations and therefore free for general use.
While the advice and information in this book are believed to be true and accurate at the date of
publication, neither the authors nor the editors nor the publisher can accept any legal responsibility for
any errors or omissions that may be made. The publisher makes no warranty, express or implied, with
respect to the material contained herein.

Printed on acid-free paper

Springer is part of Springer Science+Business Media (www.springer.com)

Open Access This book is distributed under the terms of the Creative Commons Attribution
Noncommercial License, which permits any noncommercial use, distribution, and reproduction in any
medium, provided the original author(s) and source are credited.

ISBN

PUBLISHER & PUBL. PLACE

The Evolving Guide on How the Internet is Changing Research,
Collaboration and Scholarly Publishing

Sönke Bartling & Sascha Friesike
BOOK AUTHORS

BOOK TITLE

DATE
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Chapter title
Chapter author(s)
Book title
Book author
Publication date
Pages
Publisher
Publication place
ISBN (of book)

MUST HAVE 
INFORMATION

SITEK, Dagmar et BERTELMANN, Roland, 2014. Open Access: A State of the Art. 
In: Opening Science: the evolving guide on how the Internet is changing research, 
collaboration and scholarly Publishing [on line]. Cham: Springer. pp. 139‑153. 
[Accessed on October 25, 2019]. ISBN 978-3-319-00025-1, 978-3-319-00026-8. 
Available : http ://link.springer.com/10.1007/978-3-319-00026-8_9

DOI or
URL + access date
Edition
Abstract
Language
+
Any other information that 
would help to find the 
document

NICE TO HAVE 
ADDITIONAL INFORMATION

(1) Sitek, D.; Bertelmann, R. In Opening Science: the evolving guide on how the 
Internet is changing research, collaboration and scholarly Publishing; Bartling, S.; 
Friesike, S., Eds.; Springer : Cham, 2014; pp. 139–153. 

What matters is the reference completeness. The shaping of the 
reference depends on the chosen citation style. This Book Chapter 
reference could be as follow:

[SiBe14] Sitek, Dagmar; Bertelmann, Roland: Open Access: A State of the Art. In: 
Bartling, S.; Friesike, S. (Hrsg.): Opening Science: the evolving guide on how the 
Internet is changing research, collaboration and scholarly Publishing. Cham: Sprin-
ger, 2014 — ISBN 978-3-319-00025-1, 978-3-319-00026-8, S. 139–153 

[1] D. Sitek and R. Bertelmann, “Open Access: A State of the Art”, in Opening 
Science: the evolving guide on how the Internet is changing research, collabo-
ration and scholarly Publishing, S. Bartling and S. Friesike, Eds. Cham: Springer, 
2014, pp. 139–153. Available: http ://link.springer.com/10.1007/978-3-319-00026-
8_9. [Accessed 25-Oct-2019]. 

IS
O

-6
90

  A
C

S
DI

N
    

  IE
EE

About the publication location, please refer to Tips & tricks at the 
end of this document.

Essential Bibliographic: Guide to bibliographic references writing (V1.00) 
CC BY-SA March 2021 - EPFL Library
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AUTHORS

JOURNAL

DOI

DATE VOL. N° PAGES

JOURNAL ARTICLE

TITRE
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Article title
Author(s)
Journal title
Volume
Issue
Pages
Publication date
DOI or URL + access date

MUST HAVE 
INFORMATION

COLLI, Licia, JOOST, Stéphane, NEGRINI, Riccardo, NICOLOSO, Letizia, CREPAL-
DI, Paola, AJMONE-MARSAN, Paolo et THE ECONOGENE CONSORTIUM, 2014. 
Assessing The Spatial Dependence of Adaptive Loci in 43 European and Western 
Asian Goat Breeds Using AFLP Markers. PLoS ONE. January 30, 2014. Vol. 9, n° 1, 
pp. e86668. DOI 10.1371/journal.pone.0086668.  

Abstract
Language
ISSN
+
Any other information that 
would help to find the 
document

NICE TO HAVE
ADDITIONAL INFORMATION

(1) Colli, L.; Joost, S.; Negrini, R.; Nicoloso, L.; Crepaldi, P.; Ajmone-Marsan, P.; the 
ECONOGENE Consortium. PLoS ONE 2014, 9, p. e86668. 

What matters is the reference completeness. The shaping of the 
reference depends on the chosen citation style. This Journal Article 
reference could be presented as follow:

[CJNN14] Colli, Licia; Joost, Stéphane; Negrini, Riccardo; Nicoloso, Letizia; Cre-
paldi, Paola; Ajmone-Marsan, Paolo; the ECONOGENE Consortium: Assessing 
The Spatial Dependence of Adaptive Loci in 43 European and Western Asian 
Goat Breeds Using AFLP Markers. In: Liu, Z. (Hrsg.) PLoS ONE Bd. 9 (2014), Nr. 1, 
S. e86668 

[1]L. Colli, S. Joost, R. Negrini, L. Nicoloso, P. Crepaldi, P. Ajmone-Marsan, and the 
ECONOGENE Consortium, “Assessing The Spatial Dependence of Adaptive Loci 
in 43 European and Western Asian Goat Breeds Using AFLP Markers”, PLoS ONE, 
vol. 9, no. 1, p. e86668, Jan. 2014. Available: DOI 10.1371/journal.pone.0086668. 

IS
O

-6
90

AC
S

DI
N

IE
EE

Essential Bibliographic: Guide to bibliographic references writing (V1.00) 
CC BY-SA March 2021 - EPFL Library
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THÈSE NO 2950 (2004)

ÉCOLE POLYTECHNIQUE FÉDÉRALE DE LAUSANNE

PRÉSENTÉE À LA FACULTÉ ENVIRONNEMENT NATUREL, ARCHITECTURAL ET CONSTRUIT

Institut des sciences et technologies de l'environnement

SECTION DES SCIENCES ET INGÉNIERIE DE L'ENVIRONNEMENT

POUR L'OBTENTION DU GRADE DE DOCTEUR ÈS SCIENCES

PAR

Biologiste diplômée de l'Université de Neuchâtel
de nationalité suisse et originaire de Corsier (GE)

acceptée sur proposition du jury:

Dr J.-P. Schwitzguebel, directeur de thèse
Prof. W. Grajek, rapporteur

Dr A. Gupta, rapporteur
Prof. P. Péringer, rapporteur
Prof. M. Tissut, rapporteur

Lausanne, EPFL
2004

A PHYTOREMEDIATION APPROACH TO REMOVE PESTICIDES 
(ATRAZINE AND LINDANE) FROM CONTAMINATED ENVIRONMENT

Sylvie MARCACCI

THESIS
TITLE

AUTHOR

THESIS TYPE

DATE

DATEPLACE
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Thesis title
Author(s)
Thesis type
University
Place
Publication date

MUST HAVE 
INFORMATION

MARCACCI, Sylvie, 2004. A phytoremediation approach to remove pesticides 
(atrazine and lindane) from contaminated environment [en ligne]. Doctoral the-
sis. Lausanne: EPFL. [Accessed on October 25, 2019]. Available: http ://dx.doi.
org/10.5075/epfl-thesis-2950

Thesis director
DOI 
Abstract
Language
URL + access date 
+
Any other information that 
would help to find the 
document

NICE TO HAVE 
ADDITIONAL INFORMATION

(1) Marcacci, S. A phytoremediation approach to remove pesticides (atrazine and 
lindane) from contaminated environment. Thèse de doctorat, EPFL: Lausanne, 
2004. 

What matters is the reference completeness. The shaping of the 
reference depends on the chosen citation style. This Thesis refe-
rence could be as follow:

[Marc04] Marcacci, Sylvie: A phytoremediation approach to remove pesticides 
(atrazine and lindane) from contaminated environment. Lausanne, EPFL, thèse de 
doctorat, 2004 

[1] S. Marcacci, “A phytoremediation approach to remove pesticides (atrazine and 
lindane) from contaminated environment”, thèse de doctorat, EPFL, Lausanne, 
2004. Available: http ://dx.doi.org/10.5075/epfl-thesis-2950. [Accessed 25-Oct-
2019].

IS
O

-6
90

AC
S

DI
N

IE
EE

Essential Bibliographic: Guide to bibliographic references writing (V1.00) 
CC BY-SA March 2021 - EPFL Library
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RESEARCH DATA

AUTEUR

TITRE

DATE

DOI

DÉPÔT
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Title
Author(s)
Publication date
Repository
DOI or URL + access date

MUST HAVE 
INFORMATION

DANALET, Antonin, 2014. A Bayesian Approach to Detect Pedestrian Destination-
Sequences from WiFi Signatures: Data [en ligne]. 2014. ZENODO. [Accessed on 
October 25, 2019]. Available: http ://dx.doi.org/10.5281/zenodo.8492

Abstract
Language
License 
+
Any other information that 
would help to find the 
document

NICE TO HAVE 
ADDITIONAL INFORMATION

(1) Danalet, A. ZENODO 2014.

What matters is the reference completeness. The shaping of the 
reference depends on the chosen citation style. This Research Data 
reference could be as follow:

[Dana14] DANALET, ANTONIN: A Bayesian Approach to Detect Pedestrian Desti-
nation-Sequences from WiFi Signatures: Data. In: ZENODO (2014)

[1] A. Danalet, “A Bayesian Approach to Detect Pedestrian Destination-Sequences 
from WiFi Signatures: Data”, ZENODO, 2014. Available: http ://dx.doi.org/10.5281/
zenodo.8492. [Accessed 25-Oct-2019].

IS
O

-6
90

AC
S

DI
N

IE
EE

The “Research Data” document type is not managed (yet) by many 
of the reference management software. Use the type “Journal 
Article”, which allows you to enter all the essential metadata to des-
cribe a research data set (particularly a DOI). 

Essential Bibliographic: Guide to bibliographic references writing (V1.00) 
CC BY-SA March 2021 - EPFL Library
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ENCYCLOPEDIA ARTICLE
ENCYCLOPEDIA

TITLE

http ://fr.wikipedia.org/wiki/Naine_blanche&oldid=110759569
URL

DATE
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Article title
Author(s) (if applicable)
Encyclopedia title
Publication date
Pages or
URL + access date 

MUST HAVE 
INFORMATION

Naine blanche, 2015. Wikipédia [on line]. [Accessed on October 25, 2019]. Avai-
lable: http ://fr.wikipedia.org/w/index.php?title=Naine_blanche&oldid=110759569

Abstract
Language
Volume
(Possibly) access hour
+
Any other information that 
would help to find the 
document

NICE TO HAVE 
ADDITIONAL INFORMATION

What matters is the reference completeness. The shaping of the 
reference depends on the chosen citation style. This Encyclopedia 
article could be as follow:

[15] Naine blanche. Wikipédia.

[1] “Naine blanche”, Wikipédia. 10-Feb-2015. http ://fr.wikipedia.org/w/index.
php?title=Naine_blanche&oldid=110759569. [Accessed 25-Oct-2019].

IS
O

-6
90

DI
N

IE
EE

(1) Naine blanche. Wikipédia, 2015.

AC
S

You must always indicate the author’s name, if there is one indicated 
in the article.
However, very often, there is no mention of author(s) in encyclopedia 
articles.

Essential Bibliographic: Guide to bibliographic references writing (V1.00) 
CC BY-SA March 2021 - EPFL Library
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WEB PAGE

UPDATE DATE

AUTHOR

PAGE TITLE

WEBSITE TITLE

https://robopoly.epfl.ch/prisme-2/ 
URL
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Page title
Author(s) 
Article title
Web site title
Last update date
Pages or
URL + access date 

MUST HAVE 
INFORMATION

ROBOPOLY, 2019. Kit PRisme. EPFL | EPFL [on line]. February 22, 2019. [Accessed 
on October 25, 2019]. Available  : https://robopoly.epfl.ch/prisme-2/

Abstract
Language
+
Any other information that 
would help to find the 
document

NICE TO HAVE 
ADDITIONAL INFORMATION

(1) Robopoly. Kit PRisme https://robopoly.epfl.ch/prisme-2/ (accessed Oct 28, 
2019).

What matters is the reference completeness. The shaping of the 
reference depends on the chosen citation style. This Encyclopedia 
article could be as follow:

[Robo13] ROBOPOLY: Kit PRisme. URL https://robopoly.epfl.ch/prisme-2/. - abge-
rufen am 2019-10-28. — EPFL | École polytechnique fédérale de Lausanne

[1] Robopoly, “Kit PRisme”, EPFL | EPFL, 22-Feb-2019. [Online]. Available : https://
robopoly.epfl.ch/prisme-2/. [Accessed 25-Oct-2019].

IS
O

-6
90

AC
S

DI
N

IE
EE

You can follow the guidelines for the citation of a webpage in order 
to cite a tweet or a Facebook page. 
Please refer to the examples given on p.52 to see how to mention 
them.

Essential Bibliographic: Guide to bibliographic references writing (V1.00) 
CC BY-SA March 2021 - EPFL Library
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VIDÉO

AUTHOR

TITLE

DATE

DURATION
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Title
Author
Publication date
Length

MUST HAVE 
INFORMATION

EPFL Library, 2014. Open Access, Open Data, Open Science by Martin Vetterli 
[on line]. Lausanne, 12 novembre 2014. [Accessed on October 26, 2019]. Available: 
https ://www.youtube.com/watch?v=d7ITzU8kEmc 

Abstract
Language
Place
Studio
URL + access date
+
Any other information that 
would help to find the 
document

NICE TO HAVE 
ADDITIONAL INFORMATION

(1) EPFL Library. Open Access, Open Data, Open Science by Martin Vetterli; Lau-
sanne, 2014.

What matters is the reference completeness. The shaping of the 
reference depends on the chosen citation style. This Video refe-
rence could be as follow:

[Bibl14] EPFL Library : Open Access, Open Data, Open Science by Martin Vetterli. 
50’54’’. Lausanne, 2014 

[1]Bibliothèque de l’EPFL, Open Access, Open Data, Open Science by 
Martin Vetterli. Lausanne, 2014. Available: https ://www.youtube.com/
watch?v=d7ITzU8kEmc. [Accessed 28-Oct-2019].

IS
O

-6
90

AC
S

DI
N

IE
EE

Essential Bibliographic: Guide to bibliographic references writing (V1.00) 
CC BY-SA March 2021 - EPFL Library
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Neuchâtel 2017

00
Statistical basis and  overviews

1790-1700

Swiss Federal Statistical Office
Data Innovation Strategy
Purpose, strategic objectives  
and implementation steps

REPORT

DATE

TITLE

INSTITUTION 
AUTHOR
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Title
Author
Publication date
Institution
Publisher
URL + access date

MUST HAVE 
INFORMATION

Federal Statistical Office, 2017. Swiss Federal Statistical Office Data Innovation 
Strategy: purpose, strategic objectives and implementation steps [on line]. Federal 
Statistical Office. Neuchâtel: Bertrand Loison, FSO, Diego Kuonen, Statoo Consul-
ting [Accessed on December 18, 2020]. Available: https://www.bfs.admin.ch/
asset/en/1790-1700

Abstract
Language
Pages
+
Any other information that 
would help to find the 
document

NICE TO HAVE 
ADDITIONAL INFORMATION

(1) Federal Statistical Office. Swiss Federal Statistical Office Data Innovation Stra-
tegy: purpose, strategic objectives and implementation steps; Federal Statistical 
Office; Bertrand Loison, FSO, Diego Kuonen, Statoo Consulting: Neuchâtel, 2017; 
p.14.

What matters is the reference completeness. The shaping of the 
reference depends on the chosen citation style. This Report refe-
rence could be as follow:

[Fede17] FEDERAL STATISTICAL OFFICE : Swiss Federal Statistical Office Data 
Innovation Strategy: purpose, strategic objectives and implementation steps 
(Federal Statistical Office). Neuchâtel: Federal Statistical Office; Bertrand Loison, 
FSO, Diego Kuonen, Statoo Consulting, 2017

[1] Federal Statistical Office, “Swiss Federal Statistical Office Data Innovation Stra-
tegy: purpose, strategic objectives and implementation steps”, Federal Statistical 
Office, Neuchâtel, Federal Statistical Office; Bertrand Loison, FSO, Diego Kuonen, 
Statoo Consulting, 2017. Available: https://www.bfs.admin.ch/asset/en/1790-1700. 
[Accessed 18-December-2020].
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STANDARD
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NUMBER

DATE
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Issuing organization
Title
Standard number
Publication date

MUST HAVE 
INFORMATION

INTERNATIONAL ORGANIZATION FOR STANDARDIZATION, 2006. ISO/IEC 
18004: Information technology - Automatic identification and data capture tech-
niques - QR code 2005 bar code symbology specification.

Publisher
Language
URL + access date
+
Any other information that 
would help to find the 
document

NICE TO HAVE 
ADDITIONAL INFORMATION

What matters is the reference completeness. The shaping of the 
reference depends on the chosen citation style. This Report refe-
rence could be as follow:

[Inte06] INTERNATIONAL ORGANIZATION FOR STANDARDIZATION: Information 
technology - Automatic identification and data capture techniques - QR code 
2005 bar code symbology specification (Nr. ISO/IEC 18004), 2006

[1] International Organization for Standardization, “Information technology - Auto-
matic identification and data capture techniques - QR code 2005 bar code sym-
bology specification”, ISO/IEC 18004, Sep. 2006.
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(1) International Organization for Standardization. Information technology - Auto-
matic identification and data capture techniques - QR code 2005 bar code sym-
bology specification; ISO/IEC 18004; 2006.AC

S

If the “Standard” type of document doesn’t exist in your reference 
management software, use the “Report” type. This type allows you 
to enter all the essential metadata to describe a standard.
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ILLUSTRATION

TITLE

AUTHOR

LICENCE

https://flic.kr/p/9GCSmt
URL

Caption:
Rolex Learning Center, from the EPFL roofs
CC BY speredenn (pseudonym)
https://flic.kr/p/9GCSmt (Accessed on October 28, 2019)
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Title
Author
Licence (© or CC)
Source or
url + access date

MUST HAVE 
INFORMATION

Date
Mention: reproduced with 
kind permission of the author

NICE TO HAVE 
ADDITIONAL INFORMATION

If the work you are writing is intended for publication, in addition to citing the source, 
you must obtain the author’s explicit permission to use their image.
If you choose an image licensed under Creative Commons, you already have per-
mission. See the conditions set by the author.
For more information about Creative Commons licenses, visit: https://creativecom-
mons.org/licenses/
If you are using a copyrighted image and you have obtained the author’s permis-
sion, mention it!

	 Today was a foggy day
	 © Mathilde Panes
	 instagram.com/p/BqGEF4DhqlQ/
            (Accessed on October 28, 2019)
	 [reproduced with kind permission of the author]

The rule is the same for any type of illustration: photography, graphics, etc.
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If you found the illustration in a document and not on the web, mention the source 
instead of the URL.

	The robotic box “Ranger” aims to motivate children to tidy up their toys on 
the floor 

	© Julia Fink
	source: (Fink, 2014, p.149) [reproduced with kind permission of the author]

In the bibliography:
FINK, Julia, 2014. Dynamics of Human-Robot Interaction in Domestic Environ-
ments [on line]. Lausanne: EPFL. [Accessed on October 28, 2019]. p.140
Available: http://infoscience.epfl.ch/record/200892
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TIPS & TRICKS

Author(s)
Authors can be natural persons or legal entities. In the case of a textual document 
(book, book chapter, article, etc.), the author is often the person who wrote the 
document. Sometimes, the author is the one who coordinated the writing of the various 
chapters of a book: the scientific publisher (not to be confused with the publisher, who 
publishes the document). In addition, in the case of multimedia documents, the author 
may also be the one who wrote the script, produced the document, etc.

The number of authors can vary from zero (anonymous publication) to x (infinite). In any 
case, save the names of all authors in your bibliographic reference manager. Citations 
may look different depending on the used citation style. Some citation styles require 
that they all appear in the reference, while others limit them to one, two, or three. Delete 
all titles (e.g. Dr.) and degree mentions (e.g. PhD) of the authors.

Title
The title is the most essential element of a publication. It is fundamental to identify the 
document. When you cite a book chapter or a scientific article, you must indicate the 
title of the chapter or the article, as well as the title of the book or the journal. However, 
the title of the article is not always indicated. In some citation styles, other kind of 
metadata (journal’s title, year, volume, number, page numbers) are given to distinguish 
the document.

Unique identifiers
There are several unique identifiers that allow to distinguish and consequently 
retrieve a document in an unambiguous way. For instance, we can mention unique 
identifiers like ISBN (International Standard Book Number) used for books, DOI 
(Digital Object Identifier) used for online publications such as scientific articles, 
theses and others, PMID (PubMed ID) for publications listed in the biomedical 
bibliographic database PubMed, or arXiv Identifier for documents (mostly scientific 
articles) stored on the open-access archive of Cornell University. 
Mentioning the Unique identifier can be very useful to locate the right document.	
However, it must be cited together with other key elements. This gives the final reader 
the possibility to use other metadata to locate the source in case of mistake in the 
unique identifier.

Printed or online version
A large number of documents exist in both printed and electronic version. The 
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references are identical in both cases, except for the URL and the consultation date 
which must be added if you accessed the online version.

URL
The URL is not a metadata but a location data. It can’t therefore be used alone in a 
reference (even with the consultation date). In case of any URL mistake, or any change 
in the website structure, the page becomes inaccessible. 
However, the URL is useful as it allows the reader to access the document easily.

If the URL inserted in the references are particularly long, don’t hesitate to use an URL 
shortener like go.epfl.ch. Be aware that shortening the link leads to a loss of useful 
information like the website domain: it will be replaced by the domain of the URL 
shortening service you used.

Consultation date
The consultation date is particularly important for online resources like websites. Your 
piece of work may be read in several years. So the access date will indicate that, at the 
time of writing, the page existed even if it has disappeared or been moved since.
Please note that some citation styles do not include this element in the reference.

Publication place
When a document has multiple places of publication, like illustrated in p.12 and p.14, use 
the first place named in your reference. 

Annotations
Reference management software allow you to add comments to the references. You 
can for example create an annotated bibliography, i.e. a bibliography with a comment 
or appreciation for each reference. There are, however, few citation styles providing this 
option. One of these is the ISO-690 standard.
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CREDITS

The cover is inspired by the National Geographic Traveler guide. The EPFL Library 
has the right to distribute the two photographs in this guide (cover and back cover). 

The icons on p.5 and the last page (contact) have been published under CC BY 
license by Freepik on the site flaticon.com 

Megaphone side view
https ://www.flaticon.com/free-icon/megaphone-side-view_67050
Black black closed envelope shape
https://www.flaticon.com/free-icon/black-back-closed-envelope-shape_37572
Laptop
https://www.flaticon.com/premium-icon/laptop_60912
Facebook logo
https://www.flaticon.com/free-icon/facebook-logo_37409
Youtube rounded square logo
https://www.flaticon.com/free-icon/youtube-rounded-square-logo_37976
Twitter logo silhouette
https://www.flaticon.com/fr/icone-gratuite/twitter_124021

All the illustrations used on the left pages of this document are published under the 
following CC licenses:

p.12 book published by Springer (CC BY-NC - Sönke Bartling and Sascha Friesike)
p.14 book published by Springer (CC BY-NC - Dagmar Sitek and Roland 
Bertelmann)
p.16 article published in PloS ONE (CC BY - authors cf. p.17)
p.20 research data published on Zenodo (CC BY-SA - Antonin Danalet)
p.28 Front page of the Swiss Federal Statistical Office Data Innovation Strategy 
[EN] (Reproduction with mention of source authorised (except for commercial 
purposes)), Concept: Netthoevel & Gaberthüel, Biel; Photograph: © vinnstock – 
Fotolia.com
p.32 picture of the Rolex Learning Center building by night (CC BY - Jean-Baptiste 
Carré)
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Got a question?
Contact the Library team!

Got a question on citation?
Need help to find documents?
Make an appointment with a librarian directly on
go.epfl.ch/bookalibrarian 

Access to the building: 7am-midnight, 7/7
Desk services: 8am-8pm, Mon-Fri

Suscribe to @EPFLlibrary

+41 21 693 21 56
library@epfl.ch
go.epfl.ch/bibliotheque
Telephone and email service: 9am-noon, 2-5pm, Monday-Friday


